Introduction to manaba

Login

Login with your login ID and a password

Recommended OS / browsers ¢ © menzba
The Password
manaba recommends the following OS / browsers. of Learming Loan
Windows
Google Chrome / Mozilla Firefox / Microsoft Edge 79 or i SRS
later(Except Internet Explorer mode) Seesrs
Mac
Safari / Mozilla Firefox :
Login page
iOS
Safari
Android
Google Chrome
« Recommended OS versions are based on the supports by Google, Apple, and Microsoft.
* The new OS version will be added to the recommended OS about two months after it is released.
» Recommended browsers are based on the latest edition of the Recommended OS.
* Please enable Cookies and JavaScript on your browser.
Announcements
There are announcements from the system administraion in the
Login page and the My page. Please don’t miss it. e
: . ; © manaba »
If your university use the unified authentication system, the The 'p”u}
school’s private login page will be displayed. oileen "
08107

Administration office will be closed during the summer period

stated below.

Announcements from manaba

Closed Period August 12 - 16 (Mon — Fri)

When there is an announcement (such as when there is a release
of an updated version), a panel will be shown on My Page.

The announcement panel will close if you click Close (don’t
show this again).

Login page

You can check the announcements anytime by clicking the link in

m Courses 2 Portfolio [E Memos. BxE
/4 ToruAsahina's MyPage
Top Assignments
&

the bottom right-hand corner even after closing the popup or if the
period to show the popup has been finished.

© There are new items in your portfolio.

[ Assignments

Announcements Unsubmitted assignments
= > Listall
2015-03-15 4 Information for a u Submission History
_ There s no submission history

My page

<« [Important] New features release 2.978

20250902
New features have been released!
Anonymous Survey Submission
Students can now submit surveys anonymously.
Advanced Reservation for Contents Display Period
Contents can now be automatically shown/hidden based on the display period.
Receiving Reminders for Notice of resubmission
You can now choose your nofiication settings for cancelled submissions.
Enhanced Filtering Conditions for Add Group
You can now fiter users wh i ps based on assignment subi

ion status, pass/fail

results, and content viewing status.

Click here for details.

Close | | Close (don't show this again)

& Manual & About Personal Data [) Check out the new features now! ]




Change settings

Once you log into manaba, please configure the following settings from the Settings menu.

Reminder settings

You can receive reminders by email whenever new announcements are made or new posts are added.

Step 1: Adding a reminder email address and its verification

Students must complete the verification process to confirm
ownership of the new email address.

If the address is not verified, it will not be added to the system, and
students will not be able to receive reminders.

1. Click Settings in the upper right corner and select Change
reminder settings.

2. Click Change settings, enter the required information, and click
Save.

3. An email containing a six-digit verification code will be sent to the
entered address.

The validity period for the verification code is 24 hours.

* The alert “You need to verify your email address” is
shown on My Page until verification is complete.

4. Once you receive the email, return to manaba’s settings page,
enter the verification code and click Verify. When the message
“Setting is complete” is shown, return to Reminder settings and
complete your advanced settings.

o A completion email will be sent to the added reminder
email address once it is verified.

o The verified email address can be used to reset your
password if you forgetit.  * If your university uses the
unified authentication system, or if you disabled the

* If your university uses the unified authentication
system, or if you disabled the password change settings,
this does not apply.

Email address added by system administrators

The system administrator may add a reminder email address
on your behalf. Please complete the verification process by
following the steps written above.

/) manaba university

TAsahina's MyPage

Courses. Portfolio

Top Assignments

Settings

/) manaba university

20130802
AndyKennan | Setings | Logy

v

Courses. Portfolio

& WP

Change reminder settings

Settings page

v

@Receive O Do not receive

* Please make sure your email service does not block reminders from the domain(s) isted below:
manaba jp

Change reminder settings
Reminders

All reminders

Email address 1
Email address 2

Course-specific settings

Setting status
Settings for each reminder t

News @

Assignments @

Course forum @

Project forum @

New comments on
assignments or Tutoring
Collections (for course
instructors only) @

> Change settings

Notset > Change settings

Notset > Change settings

Receive for all courses > Change settings

You can specify courses which do not receive reminder emais.
This is valid only when “Receive" is enabled in your Reminders.

ype
@Receive () Do not receive.
@Receive O Do not receive
Notice of resubmission
@Receive () Do not receive

O Receive a message when a comment is made
O Receive all new comments at | 10 v

® Do not receive

*Your own comments will not be included.

O Receive
@® Do not receive
*Your own comments will not be included

@Receive O Do not receive
* Your own comments will not be included.

* This setting is only effective for course instructors.

Save and send test email Save

> Settings
2 MvPage

Change Reminder Settings page

Pending email address: |

Change email address 1 settings

Enter an email address where you want to receive reminders.
* You need to verify your email address to save it

Email address

Change email 1 - Enter

code

Verification code has been sent

Enter the code you received by email
* The validity period for the code is 60 minutes.

nter another email address

| Verify

(Email display area)

Verification code Resend code

‘ Cancel



Step 2: Selecting the content (Course-specific/Type-specific settings)
Once your address is verified, select the types of notifications you wish to receive.
Reminders

> Change settings

Select Receive or Do not receive.

Course-specific settings

You can specify courses which do not receive reminder emails. Courses which do not receive reminder emails
. . . . The followil ind t tin th ified b
1. Click Change settings, to open Courses which do not receive D araag remincers are notsentin fhe spectied course
H H - New assignments (excluding notice of resubmission)
reminder emails Page. - Coures Forum
2. Select or deselect Courses which do not receive reminder emails. * Project forum
3. Click Save and complete the process, then return to the 'Change Year 2023 v
reminder settings' page to confirm that the 'Setting Status' for O | sample course A 2023 Term 1 Mon /1 prof.Baba
Sample course B 2023 Yearly Fri/ 2 prof.Baba

Course-specific settings has been updated.

Save Cancel

You can stop the following reminders for the applicable
courses by setting up which courses do not receive
reminder emails.

+ Course news

Course-specific settings
Setting status Do not receive for the following courses > Change settings
2023 Sample courseB
* GrOUp news You can specify courses which do not receive reminder emails.

. This is valid only when “Receive” is enabled in your Reminders.
* Assignments
+ Course Forum
* Project forum

Settings for each reminder type

1. Select Receive or Do not receive a message whenever
course news is posted.

2. Select Receive or Do not receive a message when a new
assignment is published.
Also, for Notice of resubmission, select Receive or Do not
receive reminders whenever the instructor asks for
resubmission or whenever the student withdraws the
assignment.

Announce Reminders for publishing project
assignment will only be sent to team members.

3. You may choose from one of three options when a new
comment is posted on a thread:
o Receive a message when a comment is made.
o Receive all new comments at certain time of a day. (—
Select a preferred time from the dropdown menu.)

o Do not receive a message.

Your own comments will not be sent as reminders.

4. Select Receive or Do not receive a message when a new
comment is made in a thread of your project.
Select Receive or Do not a message when a new comment is
made on your submissions within your portfolio, or when a
tutoring collection is added/edited.

5. Select Receive or Do not receive a message when a new
comment is made on your students’ assignments.

6. Select Receive or Do not receive to manage reminders for new
submissions and resubmissions.

o By selecting Receive, you will receive reminders
regardless of course-specific settings.

o You will also receive reminders when the team
makes a project assignment submission and your
instructor makes a proxy submission.

7. Click Save and send test email and confirm reminders are
sent to the email address you registered.



You will not receive messages if you choose Do not
receive in the Reminders menu, even if you choose
Receive in Individual Settings.

Even if you set a specific course not to receive
reminders, the reminders for comments on that
course's collections will not be stopped.

Notification Cancellation through Email Client

Depending on the email client you use, you may be able to send a
request to stop receiving reminder emails without logging into
manaba.

Once you send a request, the setting will be change to "Do not
receive" after 48 hours or later.

The status and results of your request will be shown on your My
Page and the Reminder Settings page for 31 days from making a
request.

Profile settings

1. Click Settings on the upper right corner, and select Change
Profile.

2. Upload an image of your choice.

3. Write your self-introduction.

* The image you upload will be displayed beside your
comments in a thread so that the course members will
know whose comment it is.

« Once the image is changed, it cannot be restored to the
default image.

« Only instructors granted permission by the administrator
can see the self-introduction.

Notification cancaliation has been raquested through your emai client. Reminders wil automatically stop after the following datertime. (it will be changed to “Do not recaive”.)
Checkyour sefings and cick Save
Change reminder settings
Reminders
All reminders @ Receive () Do not receive

= Please make sure your email service Gogs 1ok biook reminders from the domain(s) listed below
manaba jp

Email address 1

Email address 2

[ Change Profile ]

v

Change Profile

Profile Icon

TPAVEER | BRENTOERA

*You may upload .jpg, .png or .gif files for profile icon.

Self-introduction | am a member of the basketball club.

| would like to work for a publishing company in the future.

* Only visible to instructors

Save Cancel

> Settings
& MyPage

Change Profile



Memos

In forums, collections and other parts of manaba, the [Memo] N

button will appear. By clicking the button, you can write a
memo fBaba) - Version 1.8 (2017-10-12 15:30)

A memo is only visible to you; other users will not be able to
view your memos.

®dJ o 0O 0O
Memos are only visible to you. No other user can see your memo.
Add Memos

‘When you paste the memo, it will be displayed like this.

1. After clicking the Memo button, a new window will open.
2. Write the memo, and then click the Update button.

; ' | Update
You can also display the written memo list by clicking
: [Memo] button at the top right of My Page. In the list ,there | ‘

is link to the location of the memo. Prof. Baba(ProfBaba) - Version 1.8 (2017-10-12 15:30)

i When you paste the memo, it will be displayed like this.
2022-02-21 (Mon) |

TAsahina | Seftings | Logout

| Memos | EY i

| Memos. v List with)

Total 13 tem(s)  Prev 2 Nex

Updated

Location (click to display) Memo (click to editdelete) '
20220221 19:02 ‘
‘Sample courseA '
> Contents '

When you paste the memo, it will be displayed like thi

202202211636
> Portioio



What is a course?

A course in manaba is a space reserved for each class where you can view the announcements made by instructors, submit
assignments (Tests and Assignments) or have discussions.

View your courses

In order to view a list of courses you have been registered for, click

Courses at the top of the screen. Click the course title and the

main page of the course will be displayed.

Four icons in each course indicate the latest status of the
course (icons will turn red if there is a new action).

,iﬂ Courses

There is unread course news.

Some assignments can be submitted
within the application period and for
new submissions.

Grades have been distributed.

There are unread comments on the
Forum.

Number of unsubmitted tests or assignments will be

displayed.

wr ) A<
Tests Surveys Assignments

J
.
%

/) manaba university taesoasan

hoyHarean | Seangs | Logos
P Courses Porttola —

27 My Courses ' 4 Assignments en Smariphene

Cument Coursas_[v] [ 4 years []

o stuctons Design

ERATE D Loviee

-] Microsconomics |
my
Encs by

Selecta course

Click on the course name to go back to the course top page.

Change course display format

Display can be changed according to course status, course year

and format.

[Current Courses ] + + + Courses that can be used currently.
You can post in the forum and submit assignments.
[Past Courses] * * - Courses used in the past. You can only

view the forum and submitted assignments.

[Upcoming Courses] * + * Courses that will start in the

future. Students cannot access the courses.

[All Courses] + - - All courses above are displayed.

et 2140002 (309
m AP Courses Portfelio BER
wan  Instuctional Design Duwiz Laar
= s
Tests Suveys  Asigements  Projects  Grades Fonum Rescurces
-, Coursa Hews @ Tovesss ftesa st
20130308 e — 30302
23030 Upacming Gorderences 2000z
» Coursa trws » Thrnasa
0 vnoueces fainsi fest)
Lachum S3dea [Rascurce] Suppie
u F302 024 E 1363076243
» Fesources

Course page

There are cases where the same classes which are held on
multiple days of the week are grouped together.

Courss Name

If you want to display the particular course at the top of the

list, click the star icon on the course.

4+ My Courses

[ Thumbnail List Timetable ] [Currenl Courses 3 All years EI
! Chinese 2 (intermediate level) Academic Writing(A) - Logical
| 4 2016 Term 1 Thu 15 4 2016 Term 1 Sun /1
1 Manabu Baba Manabu Baba
| LR
H Human Development Studies 1 Think about the international rel
| ‘ 2016 Term1 Sun /2 4 2016 Term 1 Mon 12
: Manabu Baba Manabu Baba
i “«
: My Page Screen
: 7ty Courmes

Cumer Courves (=] A yeas [2]

TeemuapOfiiesk

war Teaches

2006 | Tems T 18 wanats Baza

2016 Teim ) Sen 11 Wanats; Bata
47wy Comrnan
Tenetatae Cusent Courves [1] A8 yeans [5]
ton vree ™ [ -




View news

News from instructors can be checked on the Home of Courses.

Types of news

« News for you (group news)
News for certain members (including you)

e Course news
News for the whole course

Check the details by clicking the respective list (a) (b).

Unread news title will be in orange text, and already-read news title
will be in blue text.

An orange line appears to the left of the first course news
frame you view.

The orange line will remain faded for the first hour after it is
displayed. After the hour is up, the orange line will disappear
completely.

L

RIE] R &N\ OEFEERIR

*, Course News

HRBDHHIS
TOEICT R hEWAR LiA#HSZ{TH

Course News

Total 2 item(s)
Title Posted by
KBS scTeachert
TOEICT R HEWAH LirdsZ2{dh scTeacher1
Total 2 item(s)
TOEICT A MEHARR LiA#ZEfth
Posted by scTeacher!

TOEICIY. SORBEEH(CELATT.
BEOEROBRRERRTEBRLVBETIOT,
RIFEBRT B EEF 22AFT!

82 H:202599 H23(H)

FLAAEHENY 202618 H13H(H)

FLIABEOL AR

(a)

> Group News

2024-12-16
(b) 2024-10-01

> Course News

Published
2024-12-16 11:00

2024-10-01 12:00

Course News page

2024-10-01 12:00

Last Updated 251 2025-02-05 19:17

> Course News

Course News



Manage unsubumitted assignments

Check the Unsubmitted assignments page
You can find details by clicking Assignments (a) on My Page.
Filter results

You can filter your assignments by using the pull-down menu (b)
(c). If there is no result, a message “There is no applicable
assignment” will be shown.

Filterable conditions

« Type of assignment
Tests (including exercises), Surveys, Assignments, projects

« Time period until the close date
Up to tomorrow, Within 1 week, Within 1 month

Details of filtering conditions for the time period until the
close date are as follows.

Up to tomorrow: Assignments due by 23:59:59 (11:59:59
p.m.) of the current day and the next day

Within 1 week: Assignments due by 23:59:59 (11:59:59
p.m.) of 7 days after the current day

Within 1 month: Assignments due by 23:59:59 (11:59:59
p.m.) of 31 days after the current day

If the due date is the last day of the month, this applies to
assignments due by 23:59:59 (11:59:59 p.m.) of the last day
of the following month.

For assignments that allow submissions after the deadline,
there is a separate submission period after the assignment
deadline.

That Assignment will continue to appear in the "Unsubmitted
Assignments" list until that date. And will also appear in all
filtering results when filtered by the Time period until the
close date.

Courses

Portfolio

T.Asahina's MyPage

(a)

Top Assignments
"
1
-
Unsubmitted assignments (b) (C) (d)
IAu v F|+e Date: Today or |0mon0w||v > Choose assignments to hide
Type Title Course ™ End
Test LE231595F T MSDF2 } 2023-08-15 11:3] 2023-08-15 23:59
Test BEOBET MSDF2 h 2023-08-15 11:3} 2023.08-16 00:00
I
[
1
\ 4
L i i - Choose to hide

Place a check mark next to the assignments you wish to hide from the Unsubmitted assignments and Click "Save”.

Type Title
b2 Zi

N
KU | TAE-EKUL
KUl | 6AE—ERRKUL

FOTAT 7= KRTBF Y

Course

e (e

IS

BPERE

Unsubmitted assignments

* Hidden: 14 item(s)

Type

Title

Start End Hide

2023-07-17 20:30 = 2023-07-22 20:00) (m]}

2023-09-03 20:22 = 2023-09-22 21:00)
2023-09-03 20:22 | 2023-09-22 20:00) [



Choose assignments to hide

1. Click Specify assignments to hide (d).

2. Place a check mark next to the assignment which you want to
hide and save.

3. The assignment(s) you chose will be hidden in the Unsubmitted
assignments page.

If you want to show again the hidden assignment(s), go again to

the page via Choose assignments to hide, remove the check mark
and save.

¢ In the Unsubmitted assignments page, the number of
assignments which you chose to hide will be shown. You
can always choose to show again while acceptance is
open.

« Assignments which are hidden will be shown in the list of
assignments of each course (unsubmitted assignments are
also counted)

This check mark will not be reset (removed) even when the
instructor changes the publishing status or Acceptance
period of assignments.

Register the Close Date of assignment to Google
Calendar

You can register the Close Date of your tests, surveys,
assignments and projects to Google Calendar.

If the Close Date is not set, the date when you click the button will
be registered to your schedule.

Please note that even if the acceptance period is changed in
manaba, the changed period will not automatically be linked
to Google Calendar.

View Submission History

You can record the submission date and time of the assignments
submitted in the course and check them in a list.

You can access Submission History from My Page or Course top
page.

* The records (up to 5) submitted in the last week are displayed on
My Page.

Test Room
Autoscore | FEAREOTZ -
Description
Start 2023-06-15 16:29:50

2023-06-22 16:29:50

End Add Google Calendar

Portfolio Added to student's portfolio
Publiish Test Results and
Correct Answers
I
Status n progress

Not submitted yet

Published test results and correct answers after the submission deadline

Start
B Assignments
Unsubmitted assignments
> Listall
Submission History
8/5 15:29
[El Linux Quiz 1 (Getting Help
[Politics and Society)
813 14:47 25
[ B103E18 4 505
[Education in foreign language]
14:46 Grades Forum Resources
[ B103E18 457
[Education in foreign
12:04 [) Submission Hist
v F103ERIR 4 TS
[Education in foreign language] 6 Threads (latest first) Nevi Thread
12:02 ¥
3 There are no threads. :
I) Threads
———— r
[ Course top
. 1 1
My Page(right menu) Loy
Submission History (2020/01/24 - 2020/01/30)
Filter o
All Courses M|
Listall | | Test Survey Exercise Assignment Project Card
7days| 30days 90days 180 days
Next
2020-01-29 09:57 [Test) [E Japan Quiz [Sample course]
2020-01-28 15:15 [Test] EeNFRBA [Sample course]
1:27 [Survey] B BRwzEH [Sample course]
2020-01-27 14:46 [Test] EeNFABA [Sample course]
14:07 [Test] Ee/NFABA [Sample course]
13:55 [Test] Ev hFARA [Sample course]

Next

Submission History



Tests

Types of tests

There are 4 types of tests on manaba.

Autoscore test Manual score test | Exercise

Answers will be scored automatically Answers to this test will be scored by This is a type of test which you may

after submission. your instructors manually after repeatedly answer in order to practice.
P submission. Unlike Autoscore tests, the grades will

not be registered automatically

LTI test

This is an assignment in which an
external tool is embedded using a
collaboration method called LTI.

Take a test
1. In Tests page, select a test you would like to take. | Tosts
2. Check that the test is open for submission and whether there is a P M.W:mmwmm m::mm - mm:‘m :
time limit. Click Start to enter the test room. e —— ez | wwaeniors
3. Enter your answers to the questions. Tests page
4. Check your answers and click Next after you have answered all Select a test
the questions. T
*If there are plural pages, Click Next to display the next page. In e
the final page, you will be able to click Confirm. st BT 02500

Ak Goorge Calercer

If the test contains an uploader question: Students’ file- ol o _
based submissions can be previewed in a separate i
window by clicking the Show button to the right of the file

link on the Test/Survey Room page or Submissions

page. | — I Test Room page

5. Click Submit and send your answers. If you need to check or fix | Tert oo — — *
your answers, click Back.

nprogress
staws e

St

Weekly Quiz 1: Instructional Design

Questions 4 Elapsed Time 00:00:19
Make sure to check your answers before you submit.

| Please answer the following questions.

True or False? When converting a successful face-to-face class to an online class, the most
effective approach is to make lecture notes available as web pages.

Please be sure to click the submit button to confirm the True O Faise
submission. If you do not click submit button, the Du;ms“’ﬂ;:x:“ do you identity the course consirints?
assignment will not become "submitted". 29 Amiis
n‘-. Assessment
Next
. . . L Test Room page

It is also possible to display the preferred page by clicking ‘
the navigation buttons above the question. When using a | status
smartphone device, use the pull-down menu to move Enter Finish

between the test pages. Click the 'Submit button,

E westions 3 Elapsed Time 00:00:61 Answers 4/4 Elapsed Time 00:02:07

The survey is not yet submitied. Click the ‘Submif bution below o submit
To madify your answers, please click Back.

The term intrapreneur is relaved to: Back Submit

L Com

Confirmation page

St e : [ ‘ Back | ] [ [ submit | ]

Revise <gunnn : Q Complete

submission




The answers are saved every 30 seconds after you start to
answer. If autosave failure for any reason is detected, a
dialog may appear.In that case, please check the
information in the dialog.

* Please note that audio recordings are not auto-saved until
you manually click the Save button.

How to answer audio recording questions

This question requires an audio recording for submission. Test Room

Converting recorded audio may take some time. You cannot Confirm > [ Finish

submit your answer until the audio conversion is complete. Please BATIFR L

allow extra time before the time limit and close time when Cesions) 2 BEspeclline] 00:03:15
answering this type of questions.

REICEYHHE

1. Recording will start by clicking the Record button @ | of audio
recording questions on the Tests room page. If your browser
requires microphone access, please allow it.

You must allow microphone access in order to answer the
question. .

o If you accidentally block the microphone, please re- |
enable through your browser’s permission settings.

TEEETY. MRE RO T7 LA DE B

00:00 / 20:00

00:17 / 20:00

o When audio is correctly recognized, the waveform will
animate. If the waveform does not move while
speaking, please recheck your microphone settings.

o Recording will stop automatically once you reach the
maximum limit of 20 minutes. Please note that audio
recording is not included in the automatic 30-second LT
save feature. o P

£ KRB RO TP ILADTHRIIFD DD BTN HYE T

2. To finish, click the End recording button| m . _
3. To listen to your recording, click the Play button| » . If you want 5 (1 — save

to record again, you can delete your current recording by clicking
the Trash button
* Please note that you can only submit one recording.

If you reset the data using the Trash button i |,
unsaved data will be deleted. >

To listen to a specific section, click any point on the il

waveform to start playback from there.

4. Click the Save button| save | once you have finalized your

recording. The progress of the MP3 conversion and upload will be audio- s —
20260217190504714.mp3 19:05:05

shown on the screen.

If you navigate away from the page without clicking the
Save button | save | or if the time limit expires, the
recorded data will be lost. Please be sure you complete
the upload process.

5. Once the audio file is attached and you finished the other
questions, click Confirm. Click the Submit button to complete your
submission.

Tests with prerequisites

For tests with prerequisites, you will be able to take those tests by fulfilling the passing conditions of other tests/assignments/projects or the
completion conditions of resources which are used as the prerequisites. You cannot start taking the test without fulfilling the prerequisites.



Test/Survey with Time Limit

The time limit is displayed as "Time Left" on the Test/Survey Room
page.
The countdown of the time left begins when you first click "Start"

on the Test / Survey Room page and ends when you click "Submit"

on the Confirm page.

Once you click "Start", the countdown will not stop until you
"Submit" the test/survey. The countdown will continue even if you
move to another page.

There are two types of actions when the time limit is exceeded
Responses can be entered only within the time limit.

When the time left reaches 0 seconds, the response will be
terminated and you will be automatically redirected to the
Confirmation page, where the response up to that point will be
saved. After that, you cannot rewritten the response.

Responses can be entered even after the time limit is
exceeded.

Even if the time left reaches 0 seconds, you can continue to enter
the response until the end date for the test/survey.

If the end date for the test/survey comes before the time
limit, the "Time Left" will be counted until the end date.

Tests with prerequisites

Test Room

Confirm

Elapsed Time 00:00:36

For tests with prerequisites, you will be able to take those tests by fulfilling the passing conditions of other tests/assignments/projects which

are used as the prerequisites. You cannot start taking the test without fulfilling the passing conditions.

Tests with passing conditions

When you pass tests with passing conditions, Passed will be
shown on the list of tests, results page, etc. which are published to
students.

If you have not passed the test, or if the test does not have
passing conditions, pass results will not be shown.

Tests

'@ (Manual:

Check the correct answers and explanations after taking the test

Test results, correct answers and explanations may be published
after taking the test or after the Close Date. Published information
can be seen on the test results or Complete submission page.
Please use the information for self-study.

1. Click the title of the test/exercise you want to check on the Tests
page.If you want to check the correct answers of exercises, click
the Result link of Past Answers of the respective exercise.

2. Click Correct Answers or Explanation and Points on the Test
results page or Past answers page.

If your instructor has not published the following items, you
will not be able to check them.
« Autoscore test : Test Results / Correct Answers
« Manual test score and/or Explanation/allotted points (or
both)

« Exercise : Answers

When there is more than one correct answer to Text line
question, answers are separated with semicolon (;). If the
question is using image, either Tokyo or Tokyo-to is correct."

Title

re | BBV R b

o |BIEIRULESE

SBRUNFTA B

YYTNFAN

Status

Submitted
Passed

Not submitted

In progress
Not submitted

In progress
Submitted

Start

2025-01-10 14:05

2025-02-01 15:55

2025-02-08 20:54

2025-02-19 21:02

End

2025-04-18 16:51



| 1.Text line

The capital of Japan is [Tokyo, Tokyo-to polms .

The explanation of the questions can be checked with the
answers when your instructor set them.

Q1M U willl ) the technxal manual into Genman.

11

translatablo
translaton
translate
translator

0O®00

1
2
3
:
(e

Q1. Mr. Uil will tranvslate the technical manual into German (7 — Il S I T2 TAEFT Y
ECIERY 2TE50)
+  translaton(S8I7)
+  translator( SRR EEIRME)
*  translatable SUTETRED)

I Test Results

Scores I) Correct Answers I

What is the color of sky?

1 Yellow
2 Brown
30 Purple
4 PFink
5 @ Blue

Q points

Answer"s"n:" Elapsed Time 00:00:02
.

T,
.,

“

[ > Correct Answers

J

| Total Score: 100 / 100

Grade Conﬁlﬂation Screen

| Test1 *
Correct Answers and Points
Questions 1
What is the color of sky?
1. Yellow
2.0 Brown
3 Purple
4, Pink
5. * Blue
[200]poims
Total Score: 100
' Ciose

Correct Answers Display Screen



Take a LTI Test

1. In Tests page, select a test you would like to take.

2. Click Open to enter the LTI Test room.External tools are
displayed embedded there.

3. Follow the indications.

4. Check your answers and click Finish.

5. Click OK and Close to complete the submission.
If you need to check or fix your answers, click Open.

In case of display problems
« If you have difficulty viewing on the smartphone-optimized
screens, temporarily switching to "the desktop-optimized
screens" may make it easier to view.
« If you receive an access error or other error message from
the LTI Tool, please contact your instructor.

Depending on the settings made by your instructor, what
you have operated in the external tool may automatically be
reflected on to LTI test status (e.g., if you make your
submission through an external tool, the LTI test status will
also become Submitted).

LTI Test does not save responses automatically. Please
make sure to save your answers according to the LTI tool's
display and the instructor's instructions, especially when
interrupting.

Tests Viewas | 7 Instructor Student

This is the page which is currently open to the course students. The tests which are in progress and close to the deadline are displayed from the
top of the list

Title Status start End
Writing Exercises | .J‘o"‘ E’ﬁgfﬁzd 2024-02-21 10:45 2024-02-28 10:45
Writing Exercises Il IR 2024-02-21 16:40 2024-02-29 16:40
Tests page
Test Room
Writing Exercises
Description
Start 2024-02-21 10:45:00
2024-02-28 10:45:00
End Add Google Calendar
Allowing resubmission Do not allow resubmission
Status In progress
While taking this test, please refrain f B = button in the browser.
> Tests
l Test Room page

Witing Exercises

(Embedded LTI tools)

\ Pause | Finish

Test Room page

You will Submit this test. Continue?

OK Cancel



See aggregate results

You can see the aggregate results including your own answer in | Test Resuns
graph/ple char_t Enter Confirm
You can see the aggregate results in bar graph/pie chart/text by Auoscors) © o ° conre
o . L. . Description This is a quiz on companies and sustainable development goals.
clicking the Aggregate Results link on the Submission Status list 30min,
Time Limit Closed when time is up

page Start 2024-02-01 08:00:00

2024-02-15 19:40:19

End [ ] Add Google Calendar
« If instructor has set to hide results, the Aggregate Results Portiolio Addedto sudents portolio

link will not be shown and you cannot see the results.

Publish Test Results and Comect | ppisned test resuits and correct answers after the submission deadine

. . ) Publish te It Publish . . . . . - -
. Certain quest|ons and answers entered in text boxes may ublish aggregate results T‘:eagu egate results will be published to students after the submission deadiine. |
' ) Sttus s
not be shown even if the results are published. T Grade lower << POSIton >> higher

Autoscore | Corporations #d Sustainable Develo... 3

Total 0/ Avg 0.0/ Min 0/ Max d

The answer you chose will be zoomed in. > Graes

| Aggregate Resuits

The aggregate results are shown in anonymous form.
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Aggregate Results



Surveys

Answer a survey

. In the Surveys page, select a survey you would like to answer.

. Click Start.

. Enter your answers to the questions.

. Check your answers and click Next after you have answered all
the questions.
*If there are plural pages, Click Next to display the next page. In
the final page, you will be able to click Confirm.

5. Click Submit and send your answers. If you need to check or fix

your answers, click Back.

A ON =

| Surveys
Title Stans Start End

!4 Survey on prior axperience 2013-02-27 1025 20200227 1025

L4 Class Foodback 20130227 1025 2020-02-27 1028

Make sure to check your answers before you submit.

Surveys page
Selecta survey

Please be sure to click the submit button to confirm the
submission. If you do not click submit button, the
assignment will not become "submitted".

It is also possible to display the preferred page by clicking
the navigation buttons above the question. When using a
smartphone device, use the pull-down menu to move
between the test pages.

Guestors 3 Sapses Tve. 000081

| The term intrapeenaur is related to:

Saw and Qu Hext &

Instructors cannot see the name of submitters for surveys
with the “Anonymous” icon in their title.

How to answer audio recording questions

This question requires an audio recording for submission. (Refer to
How to answer audio recording questionsfor tests)

l Survey Room

Class Feedback

Start 20130227 10:2500

End 2020-02-27 10:2500
Pertfolio This survey will be added to students partfolio

Status hocopling et

Start
Start Survey Room page
I Survey Room
Confirm Finish

Class Feadback

Questions 3  Elapsed Time 00:00:14

I could see and hear the instructor clearly.
1 Strongly agree
2 agree
3 mriutual
4, Disagree
5, Strongly disagree

l Next I Survey Room page
I Survey Room

Enter Finish

Click the 'Submit' button.

Answers 1/3 Elapsed Time 00:02:02

The survey is not yat submitiad. Click the "Submif bution below 1o submit
To modity your answers, please click Back”

Back Submit

Confirmation page

=)=

Revise/ fixquuunun . Complete

submission




Re-submission of survey

Depending on the survey, it is possible to resubmit the assignment | survey Room

after your initial submission, providing this is done within the Enter Confirm

survey acceptance period. —

Following the steps listed below will return the survey to its status Start 2020-01-0100:00.00

prior to submission. Revise the content of the survey and resubmit £nd

It Portfolio This survey will be added to student's portfolio

1. On the Surveys page, select the survey you wish to resubmit. Allovring resubmt Allow resubmission at anyime euring the suomission period
The Survey Room page will be displayed. status Submited

2. Click the Modify Answers button, and then click OK to return
the survey to its status prior to submission.
3. After you have revised the survey, click the Confirm button.

Answers Submitted (Submitted on : 2020-01-22 10:41)

Answers 1/1 Elapsed time 00:00:03

L . . . 1. Translate ZAJT51d in English.
The submission is not complete at this point. 10 tmSory
’ 50 o
4. O Thank you
. . 50 Yes
4. Check the content, and then click the Submit button to
complete the submission process. Click Back if revision is
needed. e ——
| Modify Answers
See aggregate results
You can see the aggregate results including your own answer | survey Room
in graph/pie chart. fnter cenfirm
Corporations and Sustainable Development Goals
You can see the aggregate results in bar graph/pie chart/text —— B, e
by clicking the Aggregate Results link on the Submission start 2020201030000
2024-02-04 20:00:00
Status list page. end Add GogloCalercir
Portfolio This survey will be added to student's portfolio
Allowing resubmission Do not allow resubmission
« If instructor has set to hide results, the Aggregate [ Publisn sgoregate resuts > cureone Resuts
Results link will not be shown and you cannot see the s Sibmites
results.

o Certain questions and answers entered in text boxes
may not be shown even if the results are published.

Aggregate Results

. . —n
The answer you chose will be zoomed in.
5213 [Sustainable Demand Goals | (AN &) ORBTHL
men
The aggregate results are shown in anonymous form. 3 m
. - o
R—
.
Py p s
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Submit an assignment

Assignments

There are two types of assignments on manaba.

Browser-based assignments

An assignment submitted by entering
text into manaba.

Browser-based assignments

File-based assignments

An assignment submitted as a file
such as a Word document.

1. In Assignments page, select an assignment you would like to

answer.

2. View the details of the assignment and enter your answers.
3. Check your answers and click Preview(Next) after you have

answered all the questions.

Assignments

Assignments

Title

'@ (Mutwal Review] Assignment #1

yet.

The assignment has not been submitted to the instructor

i@ (MutalReview) Assignment #2

Status start End
In progress 0205 1215 0305 1215
N e 201402251215 | 2014-03-0512:15
In progress

. 201402251215 | 2014-04-1012:15
Not submitied

Assignments page

Select an assignment

Assignment Room

Confirm

cannot be restored.

Your answer data may be erased even though you have
clicked the Preview (Next) button while making a
submission through a browser due to timeout or if you go
back using the Back button on your browser. Make sure to
take a backup (e.g., text file) when you need a long time to
submit your answer. Please note that the erased content

Description
Start
End
Settings
Allowing resubmission
Files

Status

Finish

I

Assignment #1
Wiite in 20 lines about the importance ofthe aluminium in the modern Industy
20140225 12:15

20140305 12:15

Accessible o all course members.

Allow resubmission unilthe End date.

In progress
Not submitied > Submission status

Answer

4. Check your answers. If there are no revisions to make, click

Submit to submit your answers.

If you need to revise your answers, click Back.

field

Please be sure to click the submit button to confirm the
submission. If you do not click submit button, the

assignment will not become "submitted".

Assignment Room

Enter

Description
start
End
Settings
Allowing resubmission

Files

Status

Preview(Next)

Submit Assignment page

!

w) Assignment #1

Finish

Mut

Wite in 20 lines aboutthe importance of the aluminium in the modern Industry.
20140225 12:15

20140305 1215

Accessible to all course members.

Allow resubmission until the End date.

In progress

Notsubmitted > Submission status

Your answer

Back Submit

The assignment has not yet been submitted. Click the ‘Submit button to sumit,
Ifyou wantto modify the content,click ‘Back.

your answer

==
L

Revise 4------:

Complete

submission



File-based assignments Assignments

1. In Assignments page, select an assignment you would like to *
answer. | Assignments

2. View the details of the assignment and put together your Tite status start e
response_ L [Mutusl Review | Assigament #1 201402251215 20140305 1218

3. click Add a file to locate the file and upload the file into manaba. £ (o) SHUEEED || ETNTADES
: 'l

The assignment has not been submitted to the instructor Selectan assignment Assignments page

yet.
| Assignment Room
Confirm Finish
4. To add more files, repeat 3. il Avview) ASSigAMent 82
Description Write in 20 lines about the role of he clean energy in he future industry.
For file-based submissions, the submitted files can be start 2014-02:25 1215
previewed in a separate window by clicking the Show End a0z
. A . Settings Accessible to instructors and course members who have submitted the same assignment,
button to the right of the file link on the Test/Survey Mouiogressoeisson | Alow eautmision s s ting subission e
Room page or Submissions page. files
Statun Hiok submitied
. . N . . No upload data is found.
5. If there are no mistakes, click Submit to submit your files. TR

Please be sure to click the submit button to confirm the Submit Assignment page
submission.
If you do not click submit button, the assignment will not

become "submitted".

Upload files

| Assignment Room

Upcad File Finish

Mutual Review | ASSignmont #2

Descnption Wiite in 20 lines 300Ut he role of the chean energy inhe future industn
start 2014-02:25 1215
End 2014-04-10 1215
Settings Accessible to nstructors and course members who have submitted the same assignment.
Allowing resubmission Allow resubmission at anylime during submission period
Files
s ot oot

Uploaded fles, (181es)
2014-02-28 1229 PR - Up|oaded file

+ Add a file

Submit

¥ The 353ipNMENT Nas HOL Yl DEEN SUBMILEC. Click e SUDANT UMon 10 SUDMIL
* You may uphoad mutiple files

» To delate the file, click
¥ I you laave this screen withaut submitting the assignment. the information you
entered will be saved

|
Submit

Complete
submission
Assignments with prerequisites

For assignments with prerequisites, you will be able to take those tests by fulfilling the passing conditions of other tests/assignments/projects
or the completion conditions of resources which are used as the prerequisites. You cannot start taking the test without fulfilling the passing
conditions.

Assignments with passing conditions

When you pass assignments with passing conditions, Passed will | Assignments
be shown on the list of assignments which are published to e Start End
Students Mutual Review ] SB1EIL/R— NRE 2025-01-09 14:10  2025-02-28 14:10
' (Mutual Roview] SB2BIL7R— N2E e
‘¢ (Cindividual | #3ELK— = NL"“QL"E.LT.?;



Re-submission of assignment

Depending on the assignment, it is possible to resubmit the
assignment after your initial submission, providing this is done
within the assignment acceptance period.

Following the steps listed below will return the assignment to its
status prior to submission. Revise the content of the assignment
and resubmit it.

1. On the Assignment page, select the assignment you wish to
resubmit. The Assignment Room page will be displayed.

2. Click the Resubmit button.

3. After you have revised the assignment (or re-uploaded the file),

click the Send button.

The submission is not complete at this point.

4. Check the content, and then click “Submit” to complete the
submission process. Click Back if revision is needed.

Peer review of assignments

Instructors acting as assignment peer reviewers may be assigned
to reviewer for students’ works.

Reviewers and reviewees for peer review will be anonymous.

Once the link Peer review (Unreviewed: {O}) on the Course main
page turns red, please check your assigned submissions.

Add a peer review

1. Click Peer review (Unreviewed: {O}) on the Home of Courses
page.

Once the review period ends, you will not be able to
enter or edit your evaluation.

2. Click the assignment you wish to review.
3. Click Edit review.
4. Enter your score and comment, and then click Register.

View your submitted peer feedback clicking the score
link.

You can also access the peer review page via the
Assignments page or the Submit Assignment page.

Assignments
| Assignments. *
Title Status Start End
In progress

"¢ [Mutual Ravew| Assignment #1 2014-02:25 1215 | 20140305 1215

Mutual Roview | ASsignment #2 I oo

SubmINed (1805 2018-02-251215 | 2014-04-10 1215

i Assignments page
Selectan assignment

| Assignment Room

Finish

Mt Review | ASSIGRMmEnt #2

Description in 20 lines about e role of the clean energy in the future industry
Start
End
Sattings Accessible to instructors and course members who have submitted the same assignment.

Allgwing resubmission Allow resubmission 3t anylime ouring submission perod
Files

In pragress
Submified > Submission stalus

Status

Assignment submitted by studenti

Submitted fles (1 files)

Assignemnant bt

Resubmit

Resubmit

The assignment returned to pre-
submission status.

e - 7 -
17 Peer review (Unreviewed:2)

4" Introduction to Japanese Lif

ssignments
Title Review period
iture I Peer review I 2026-01-31 17:10 - 2026-02-28 14:25 Rev

| the third lecture - peer review

Click "Edit review" and do a peer review of each submission.
(Reviewed: 2/2) Review period 2026.02-18 11:10 - 2026.03.27 1105

No. Peer Feedback Review date
1 Resubmission unreviewed Edit review
2 Resubmission unreviewed Ediffeview
> Peer review assignments
1 Edit review
sl Rviow | the third lecture
Description
surt
€ 202602.18 1105
Portfolio | Setings cs porton

Files

Cosed

Status Submea

Submitted assignment (Submitted on : 2026-02-16 11:08)

Submitted fies (1 fls)

o [ vooumLr- koo

Comment




Check the results of peer reviews

1. To check the results of peer reviews, go to the list of assignments
page and select the assignment you want to review.

2. Scroll down to the bottom of the page and check the section
labeled [Peer Review (Completed: {O/O})].

| Assignments

Please note that some evaluation comments may not be

visible depending on the settings configured by the
instructor.

“ Status Start
Closed
Wutual Review | the third lecture Submitted (1 files)
Peer review

| Assignment Room

Mutual Roview | the third lecture

Description
Start
2026.02-18 11:05
End ‘Add Google Calendar
Portfolio / Settings ‘Added to student’s portfolio. / Accessible to all course members.
Allowing resubmission Alow resubmission at any time during submission period.
Files
Closed
Status Submitted  Individual / Mutual Review > Peer review
by ogata_st1 itted on : 2026-02-16 11:07)

Submitted files (1 files)

End

2026-02-18 11:05

Peer review Reviewed: 2/2
Max: 90 / Min: 80/ Avg: 85.0

90 The data was abundant and compelling.
80 The structure was simple, and the message was clear.

Hide




Projects

In projects, your instructor can provide a dedicated space for your team to interact so that you can discuss a topic and eventually
submit your project. A forum and a window for submitting project are available for every team. The submitted assignments can be

mutually reviewed depending on the settings.

View a project assignment

Click the title of the project and view the description of the project

and assignment. Projects
| Projects
Type of
Project project Status Start End Teams
N progress
! # Group rasasreh project Team Nat 2013-0228 1220 2020-02-28 1225 2
* You can only chok the pAojects you are 8 member of

Group research project
Parioa 2013.02.28 1220:00~2020.02-28 132500
’ Submi project = searms

Setings Tha geoject #00m of & lem is 0en Gy 1 Bhe mambers of fat leim and e insinucion.

Subminedmems  Can be musaly reviewed by all sdens i B coure.

| Group ressarch topie

Rnad B Michaelson's pager about the e thecres of lesinuctional Design and discuss what
10 3 thisaias contritate o Mamins and why thay e impotant

Each group is raquined 1o submit a finalized paper thugh manaba by cus date.

Your diacusaion wil be evakuated and 1l wil Count 1oward your GROUD DIt $200

(5] Paper by Roger Michasison
1 aampie_sices oot - 20130301 06:13.35

X Gioe
Project page
Forum and project submission
1. Select a project in Team Progress page.
2. Then click the team name.
Depending on the setting your instructor made, you may be
able to click only the team you belong to.
Discuss in the team forum
You may post comments in the team forum in the same procedure [T — e
as for posting comments on a thread. (—please refer to “Add a Prepect Descrpton
" | Group ressarch topic =1 Mamber
comment ) Risad tha Michasison's paper about the thoe theories. of Instructional Design and discuss what U”i —
the 3 thaonies conbritate 1o eaming and why thay & important, Civistna Jones
Each group is reuind 1o submil 8 fruized papar through mansba by tue date ::“"‘
After the end date of the project, you will not be able to ourGacuasion b vauned it il count oward et G e scern p— e
make comments in the team threads. (You may still view the ] i 0130301 8 1335 = '
Period 20180203 152500~ Team B
comments.) Type ol project St ecjectintaams
Settings T profect F00m of & 16 5 0p#n o0l 1 e MemSers of Nat Ham 3nd Tie instuctors.
Submitted Hems  Accessible to all course membeds in this project
Donet
Gommant
Stye  E List Tree
[T ———
a Indeed, the issue of individual perspectives raises the question of how do those perspeciives.
intoract with sach other Corstructivist thecry discusses. the lssue of individual perspective,

Team forum



Submit a project

The assignment will be submitted from the forum of each team.
There are two ways to submit a project:

Submit project in teams

If the submission format is set to “Submit project as a team,” one
team member out of the group will submit the assignment. The
submitted project will be added to the portfolios of all team
members.

Submit a project individually

If the submission format is set to “Submit project individually,” each
team member will submit their own files.

1. Click Submit project in your team forum.
2. click Add a file to locate the file and upload the file into manaba.

File-based submission by teams or students can be
previewed on a separate window can be previewed in a
separate window by clicking the Show button to the right
of the file link on the Submissions page or Assignment
submission page.

3. If there are no mistakes, click Submit to submit your files.

| OAF— I : Team Thread
Progect Descripoon

Read the Michasisors paper about the three theories of Instructional Design
e 3 thocnias contrbute (o aaming and why thay are mporant

EBEN Grou i MU 1o SUb B Fralzed PADD UBUGh Manata by 200 &
Yeur diacussion wil ba avabuatod nd it wil eount towad your Group prejact

Pagese by Roger Michasison

* submit Pr oject

sample_sides. oot - 20130301 06:13:35

iy 1o 78 Memoens of Mal leam and the imnaciors.
Sars inis projedt

R My posint of viaw from the resding

E‘ Indeed, the istue of indivitial persgasctives rises the uestion of how do those perspactives

TeamA

TeamB

irteract with each oiher. Consiructivist theory discusses the issus of indhidual perspective,

v

Submit Project Assignment (Team-based)

Confirm Finish

WARHTY
Description »» Detalls
start 2016-02-0215:37.39
End
Sattings Accessitle fo all course members

ABwing resubmission 04 net allow resubmission

in pecgress
Status B

You may submit files up to the end date set up by the
instructor.

After the end date, you will not be able to make comments in
the team threads. (You may still view the comments.)

Projects with prerequisites

Submit Project page

For projects with prerequisites, you will be able to take those tests by fulfilling the passing conditions of other tests/assignments/projects or
the completion conditions of resources which are used as the prerequisites. You cannot start taking the test without fulfilling the passing

conditions.

Projects with passing conditions

If you pass projects with passing conditions, Passed will be shown
on the list of projects which are published to students.

‘9 TOTTHH2ED Team

Projects

Type of

ot Status Start

Project

In progress
Submitted
Passed

JoyxohRE Team 2025-02-01 14:03

Th progress
Not 2025-02-20 15:55
submitted



Re-submission of project

Depending on the project, it is possible to resubmit the project after
your initial submission, providing this is done within the project
acceptance period.

Following the steps listed below will return the project to its status
prior to submission. Re-uploaded the file into the project and
resubmit it.
1. On the project page, click the project title you wish to resubmit

and the Team Progress page will be displayed.

2. Click "Submitted" and Submissions page will be displayed.
3. Click the Resubmit button, and then click OK to return the project

to its status prior to submission.

If you cancel the submission, a reminder email will be
sent to the following users.
o Team submission :  You and your team members and

the instructor.
o Individual submission: You and the instructor.

4. Click Submit Project button at the top right of the screen to
display the project submission page.

5. Re-uploaded the file into the project and then click Submit button
to complete the submission process.

Projects
Type of
Project project Status. Start End Teams
., LT = In progress 1
[ HYTIUF— LA TREE ) ] Team Submitted 2019-11-01 10:00 2
Closed
YT EATREZIRL) Individual Not 2019-11-01 19:00 2019-11-30 19:00 2
submitted
*You can only Click the projects ydk are a member of,
Projects
4 )
Team Progress
Team Members | LastComment | Comments | Total Views status
3 2019-11-05 19:40 10 59
2 0 5 Not submitied

> Projects

Team Progress

& AF—L : Submissions

5 Team Thread

Project Description

ol IEDNTFA 2Dy &=L, BENICF - ATIDLAR- MERRLTIEE

Period 2019-11-01 10:00:00~

Type of project  Submit project in teams
Settings The project room of & team is open only to the members of that team and the instructors.

Submitted Items Accessible to all course members in this project
Allowing resubmission  Allow resubmission at any time during submission period.

Assignment submitted by A¥—/s (Submitted on : 2020-01-30 17:58)

[EF Resubmit |@

) Comment

AF— L REF_AF— Lv2ppte B> LT 2019-11-05 19:40

Submissions

| + submit Project

%3 Toam flist

C)AF— /s : Team Thread

Project Description

Period  2018-11-01 10.00:00~ A
Type of project Submit project in teams i
Settings The project room of a team is open only 1o the members of that feam and the instructers
Submitted ltems  Accessible t0 all course members in his project & Memtlr ListiAF—L ) >Access Data
Allowing resubmission Al fesubmission al any time during submission period
B

© Comment
e

style | = List | T=Tree
> Project Main Page

Team Thread

Project Submission (Team-based)

Upload File Finish

YT IUF — hTREEEH)

Description > Project Description
start 2019-11-01 10:00.00
Ena
settings Accessible 1o al course members

Allowing resubmission Allow resubmission at any time during submission period.

In pragress
Status Not yet submitted »Submission Status
Uploaded files [1 files]

»;
2019-11-05 1940 [ st Az — L2 potx B> 7L (D

+ Add a file

Submit

been cubmitted. Cick the ‘Submit bution to submit

The assignment o
fles.

“You may upload m:

To delete the file, click L.
I you leave this screen without submifting the assignment, the information you entered
will be saved.

> Team s project

Project Submission



I Mutual review of submissions

Once you submit assignments, view the submission in view

submissions page.
If the instructor turned on mutual review for the project, you can
view submissions of other teams or students. Feel free to comment

on the submissions other students or teams have posted.

@mnaba university 30302 sy
v s R
m 4 Courses ) Portfolio BER
wma  Instructional Design ELM
i Tosts e Suwrlu Anmmml)“ Projects Grades Forum Rescurces
[ Group research projoct 3 Prosect Descrtn
| Toam Progress
team Uombers | LasiCommear | Comments | Total Vews b
GAFa o 21001221050 ] -
O oF-4 1 o 0 unp*T Hotsuomaes
B-EL
et > Frogeas

.

P

[ suomites |

|

Team Progress

| ©AF—4: Submissions

£ Marmbar Lint

3 Team Threas

Proect Description
| Group ressarch topic

FROad [P M PISOS PAPAr BECUL N Vs Neceiid. of Ingtructioraal Dasign and discuss what
thes 3 theories. contribute to lsaming and why they s important
Ech group is rexguined 50 submit a finakized paper thiough manaba by dus date.

Vour iscussicn will ba evalusted and it will eount towand yeur gfoup project sccn.

Peiod  2016-02-03 152500~
Type of project  Submil projedtinbears

Settings @ members of that
Submiied Remys  Accessible 1o 31 course members n el project
Alowing ressbanission Do nof allow resubmissian.

Assignment submitted by AF—h

[ Team syt oz Caros Macess 20130302 0608

> Tea's Top Page

Ghristina Jores
MaxLi
Az Kannan

<1 Toam List »Access Data
Team A

Team B

View submissions page



Grades

In Grades page, you may view the scores of tests and assignments you have submitted.

View your grades

Click Grades and view scores of the tests and assignments you
answered.

You can also view your position among all the course
members.

Course instructors decide whether or not to publish scores of

assignments. Only the grades of assignments which course
instructors choose to publish will display.

Grades
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Forum

Every course has a forum. The forum can be used for communication between instructors and students, and between fellow

students.

Add a comment

1. Select a thread in the Forum and click Comment (a).

Click Reply (b) to reply to a specific comment. The reply
button is only available in the forum.

3. Click Post and your comment will be added to the thread.
* The other course members receive reminders by email if they
set Receive in the following reminder on the Individual Settings.
“New comments made on your course”

Delete a comment

Comments can be deleted by their author and the instructor. Click
(c) to delete your comment.
Once you delete a comment, it can not be recovered.
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Add files to your comment

You may add files to your comment, including images, video files
and word files.

Uploading videos or images from your computer

1. Click File button.
2. Enter the title of the file (optional).
3. Locate the file of your choice and click Add file to upload the file

into manaba.
4. Click Add and complete the process.

Types of files that can be previewed directly on
manaba

« Image files (GIF, JPG, PNG files, etc.)
« Video files (MP4, m4v, MOV files, etc.)

¢ Audio files (mp3, m4a files, etc.)

You may need to install one or more video players in order
to play the uploaded video files. Depending on the browser,
you cannot play the file on the screen.

MP3 files can be played on smartphones and tablets.

Embed external content from other service

1. Click File.
2. Select Embed content.
3. Enter the embed code of the content you would like to embed.

4. Press OK and complete the process.

Types of embeddable external services

e YouTube

e TED

e Google Drive (videos, images, PDFs, audio files,
spreadsheets, and slides)

* Microsoft Stream

* The permissions to view embedded external content are
set on the external content side.Files that have not been
configured for sharing cannot be viewed even if they are
embedded.

¢ For instructions on how to obtain the embed code for
external content, please refer to the relevant service
provider's documentation.

« Users who are not signed in to the external service will not
be able to view the embedded content.

If you change the sharing settings after embedding, you do
not need to reattach the file from the embed code.

Comment Title

Formatted Text

Attach files

Comment page

®Add file OEmbed content

Select afile to add.
File name

Select file
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Cancel

* Before uploading, use antivirus software to make sure your files are clean
* The file size limit is 50 MB for each individual file.




Display of comments

There are two ways to display comments. Click the button in the
top right corner to switch the setting.

List
Comments are displayed top-down from the latest post.
Tree

Comments are displayed top-down by the oldest post. Response
for each comment is displayed associating with the original
comment.

Mutual evaluation by the "Like" button

What is the “Like” button?

By clicking the "Like" button (a), you can "Like" comments on the
forum. You can also view the list of users who have liked your
comment by clicking the "Reactions" button (b).
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Tz Tree
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Resources

Resources is a space where instructors post resources such as teaching materials and presentations used in a course.

View resources

1. Click Resources and a list of resources will be displayed.

2. Click the title of a resource and its content will be displayed.

3. Titles of pages in the resource you selected are shown on the
right. Click the title of a page and check the other pages in the
resource.

An orange line appears to the left of the first resource frame
you view.

The orange line will remain faded for the first hour after it is
displayed. After the hour is up, the orange line will disappear
completely.

L

The color of the triangle icon of the page title displayed in
the list on the right side of the screen will be as follows.

» Pages that have not been read and have been displayed
for less than an hour: Orange

» Pages that have been open for an hour since they were
first displayed: Green

Week 2
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You cannot print out, copy, or download resource pages or
files with the “Prohibited” icon.

Resource with prerequisites

Resource page

#;Emnan -@

W ENRRNTT,

For resource with prerequisites, you will be able to take those tests by fulfilling the passing conditions of other tests/assignments/projects or
the completion conditions of Resources which are used as the prerequisites. You cannot start taking the test without fulfilling the passing

conditions.

Resource with completion conditions

Resources with completion conditions can be completed by clicking the "Change to checked" button. The method for managing the checking
status is the same as for other Resources.( Refer to "Manage resource checking status")



Manage resource checking status

Register and update the checking status

You can follow the resource checking status if your instructor has
enabled the Resource checking function.

You can register and update your checking status using the button
to change the header checking status on the resource page.

Checking status is registered by students themselves.
“Checking status”is not registered for each page, but for the
entire resources.
The following information is shown in the header of the
resources.
« Abutton to change the checking status
(Checked, Revert to Unchecked)
¢ Checking status
(Checked, Unchecked, Update unchecked)
« Checking status (Checked, Unchecked, Update
unchecked)

The checking status applies to the entire resources.
Updating the checking status on any page will update the
information on all page headers within the same page. It is
not possible to register checking statuses for individual
pages.

Follow resource checking status

The checking status of each resource can be viewed via the icons
on the course top screen and the resource list screen.

If instructors update a resource after it has been checked, the
status will automatically be shown as "Update Unchecked."
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Portfolio

You have a portfolio space to accumulate your submitted work and comments for each course.

View your portfolio

Click Portfolio and all your submissions and comments will
display.

Not all assignments are collected in the portfolio; only
assignments which the instructor set to store in your
portfolio will be stored

Your portfolio is only accessible to you and the instructor.

Materials stored in the portfolio

e Tests

e Surveys
¢ Assignments
* Projects

¢ Grades :
« Comments
e Tutoring Collections

If a comment is added, the icon &’and the number of
comments will be displayed.

% If there are unread comments, the icon and the number
of comments will be red.

@ 6 @ 1

Add/Renew Open Badge

If you have Open Badges, you can add their sharing websites’
URLs to your portfolio.

You can show your Open Badges to your instructor as certifications
of skills and knowledge you learned outside of manaba.

1. Click Open Badge settings
2. Enter the URL and click Add.

Only one URL can be added.
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Midterm essay: Instructional Design Year:2013
Accessible to instructors and course members who have submitted the same assignment.

Description

Enrolled students are required to write a midterm essay. You will decide on a topic related to the reading
materials we have covered over the course. (1,000 words, 12pt, Times New Roman, single-spaced)

1am more than happy to discuss the topics with you upon request.
This paper counts towards 10% of your grade for this class.
Period: 2013-02-27 12:15:00 ~ 2020-02-27 12:15:00  In progress
Submitted by Carlos Macedo
{

[#] sample.docx - 2013-03-02 04:48:16 - [ 5] Preview
B

> Instructional Design

- Submitted 2013-03-02 04:48 - - Updated 2013-03-02 04:48 -

Assignment collected in portfolio

My comments in this course: Instructional Design

Carlos Macedo’s comment history (Total 2 items)

Total 2 tems
4~ Great research & Portfolio
Thank you for putting this research together!

Iwas able to use itin one of my classes and the professor was impressed by the results.

2013-03-02 06:58:20
& Challenge to Constructivism Theory ® Forum

Although the constructivism theory is very compelling, it till has some parts that are unconvincing to me
and | would like to consider them more deeply.

For instance, if each of us has his own perspective on reality thatis solely influenced by previous
experiences, our mental structures and beliefs, then how can individuals in a society communicate with
each other and understand each other's subjective realities?

This is an issue that constructivism leaves open to discussion for me.
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Use on your smartphone

You may use manaba either on a smartphone.

Use smartphone-optimized screens

When you access the site page with your smartphone, the link for
the smartphone-optimized screens are displayed at the top and
you can tap to change.

* To return to the desktop-optimized screens, please access the
link at the bottom of the screen

The smartphone-optimized screens are mainly for student
functions (assignment submission, content viewing, etc.).

Please use the desktop-optimized screens for instructor functions
(assignment creation, editing, etc.).

To switch from the smartphone-optimized screens to the desktop-
optimized screens, tap "for PC" at the bottom of the screen.
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